
CONG HOA XA HOI CHU NGHIA VIVI' NAM 
Doc lap - Ty do - flph ph&  

Quang Nam, ngay OSthang 6 nam 2020 

QUYET DINH 

Ban hanh Quy chinh ve tieu chuan dOi voi can bi), cong chin x5, phtrimg, 
thi trait va tuyen dung cong chirc xi, phtarng, thi tran teen dia ban 

UY BAN MTTQ VIETNAM TINN QUANG NAM 	 tinh Quang Nam 

nr̂/itT  S6.  302-4  
ill Ngay:x./S/..6.../.2:9 
Chuydn• 	  

Can arlugt To chirc Chinh qulen dia phtrang ngay 19 thong 6 nam 2015; 

Can cit. Luat Ban hanh van ban quy phgm phap luat ngay 22 thcing 6 nam 
2015; 

Can at Luat Can bO, cong chirc ngay 13 thong 11 Wain 2008; 

Can dr Nghi dinh so 112/2011/ND-CP ngay 05 Mang 12 nam 2011 cita 
Chinh phi v'e cong chirc phtrang, thi tran; 

Can cry Nghi dinh so 92/2009/ND-CP ngay 22/10/2009 cita Chinh phit ve 
chirc danh, so luong, mot so chi dO, chinh Rich doi vai can bO, ding chirc 
phyong, thi tran va nhang ngufri hogt Ong khong chuyen troth a cap xa; 

, Can cir Nghi dinh so' 34/2019/ND-CP ngay 24/4/2019 cita Chinh phive' sira 
doi, bo sung mot so quy dinh ye can bO, co/1g chirc cap xa va ngtreri hogt d'Ong 
khong chuyen troth a cap xa, a them, to don pho; 

Can cit. ThOng so 13/2019/TT-BNV ngay 06/11/2019 cia BO trzrong BO NOi 
vy hirong dein mot so quy dinh ye can ,b0, co/1g chzir cap va ngtroi hogt d'Ong 
khong chuyen trach a cap xa, a than, to don pho; 

Can cir Quyk dinh so 04/2004/QD-BNV ngay 16 thong 01 nam 2004 cua BO 
treeng BO NO vy vrec ban hanh tieu chuei tr n cu the clOi vai can bO, cong chirc xa, 
phtrong, thi tran; 

Can ca. Thong tic so 03/2019/TT-BNV ngay 14 thcing 5 nam 2019 cilia BO 
tru-deng BO NOi vy sera cloi, 1)6 sung mot so quy dinh ye tuyen dung cong chic, vien 
chirc, ming nggch nggch cong chirc, thong hang chirc danh nghe nghiep vien chirc 
va thyv hign the dO hop dOng mot so loci cong viec trong ca quan hanh chinh nha 
ntrac, don vi su nghi'Op cong Op; 
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Thyv hiep Nghi quyet 15-NQ/TU ngay 26/11/2019 cua Tinh fly Quang Nam v 
Wang cao chat ltrpig dOi ngii can 110, ken toan to chirc bO may tic nay den het nam 
2020 va dinh htrang den nam 2025; 

Theo de nghi cua Glom doc NOi vu tai trinh s6 1105/TTr-SNV ngay 26 
thang 5 nam 2020. 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy dinh ve tieu chuan d6i voi 
can b8, cong chile xa, phuarng, thi tran va tuyen dung cong chirc xa, phtreeng, thi 
tran tren dia ban tinh Quang Nam. • 

Ditu 2. Quy6t dinh nay có hien hrc ke tir ngay 20 thang 6 nam 2020 va bai 
bO Quyk dinh so 21/2013/QD-UBND ngay 25 thang 7 nam 2013 cila Uy ban nhan 
dan tinh ban hanh Quy the tuyen dung cong chirc xa, phtrimg, thi tran teen dia ban 
tinh Quang Nam. 

Ditu 3. Chanh Van phong Uy ban rthan dan tinh, Giam d8c NOi AT, Thu 
tnrong cac So., Ban, nganh tinh; Chit tich Uy ban nhan dan cac huye.n, thi xa, thanh 
pho va Chu tich Uy ban nhan dan cac xa,' phtrong, thi tran chiu trach nhiem thi 
hanh Quy6t dinh nay./.44/ 

Nei nhtin: 
- Nhtr Dieu 3; 
- BO NOi vv; 
- Thtrong ttvc Tinh uy, HDND tinh 
- Chu tich, cac PCT UBND tinh; 
- UBMTTQ'VN tinh; 
- Cdc Ban xdy dirng (tang Tinh Ciy; 
- Cvc KTVBQPPL- BO Ttr phdp; 
- Cac to chirc CT-XH tinh; 
- CPVP; 

Cong thong tin din tir tinh; 
- Liu: VT, TH, HC-TC, NC. 



UY BAN NHAN DAN LONG BOA XA HOI CHU NGHIA VIVI' NAM 
TiNH QUANG NAM 	Doc lap - Tu. do - Hanh phtic 

QUY DINH 

Quy dinh ve tieu chuan doi voi can 130, cong chic xa, phtrimg, thi tran va 
tuyen dung cong chtic xa, phutimg, thi tran tren dia ban tinh Quang Nam. 

(Ban hanh kern theo Quyk dinh se 0,5 /2020/QD-UBND ngay ar/6/ 2020 

cua dy ban nhan dan tinh Quang Nam) 

Chtro.ng 

QUY DINH CHUNG 

Dieu 1. Pham vi diet' chinh 

Quy dinh nay quy dinh ve tieu chudn cUa can bO, cong chirc xa, phtrong, 
thi tran (sau day 	chung la can 130, cong chirc,  cap xa); quy dinh nguyen tac, 
phuang thUc, dieu kien, the dO uu tien, tham quyen, not dung, trinh to va thu tic 
tuyen dung cong chirc xa, phtrang, thi tran (sau day g9i chung la cong chirc cap 
xa) teen dia ban tinh Quang Nam. 

Dieu 2. Deli tutyng Ai) dung 

1. Can 1DO chuyen trach cap xa bao giSm cac chirc danh: Bi thu, Pho Bi thu 
Dang 	tich 11y ban Mat tran To quoc Viet Nam; Bi thu Doan Thanh nien 
COng san Ho Chi Minh; Chu tich HOi Lien hiep Phu nit Viet Nam; Chu tich Hoi 
Nong dan Viet Nam; ChU tich Hoi Ctru chitin binh Viet Nam; Chii tich, Pilo Chu 
tich HOi d8rig nhan dan; Chu tich, Pho Chu tich .111y ban nhan dan. 

2. Cong chirc cap xa bao gom cac chirc danh: Van phong - thOng ke; Tai 
chinh - ke toan; Tu phap hO tich; Dia chinh - xay dung - do thi va moi tru&ng 
(d8i vii phtrang, thi tran) hoac Dia chinh - nong nghiep - xay dung va moi 
trtrang (doi vii xa); Van hoa - xa hOi; Chi huy tru6mg Ban chi huy Quan su. 

3. Viec tuyen dung ap dung doi \Teri nguai tham gia du tuyen cac chirc 
danh cong chirc cap xa quy dinh tai khoan 2 Dieu nay va cac Ca quan, to chirc, 
ca nhan duvc co quan nha ntrac có tham quyen giao thuc hien nhiem vu tuyen 
dtmg cong chirc cap xa tren dia ban tinh Quang Nam. 

Dieu 3. Muc dich cua viec xac dinh tieu chuAn 

Tieu chuan dm can bO, cong chirc cap xa la can cu de 4) huyen, cap xa 
thgc hien viec quy hoach, bdu dr, tuyen dung, sir dung, dao tao, boi duong, xep 
ltrang, nang bac luang va cac the do, chinh sach khac. 

Dieu 4. Nguyen the, an tuyen dung 

1. Bao dam cong khai, minh bach, cong bang, khach quan, dung phap luat. 
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2. Thuc hien tuyen dung Gong chirc cap )(a thong qua k9 tuyen dung cua 
co. quan nha nude co tham quyen. Hinh thirc, not dung thi tuyen, xet tuyen phai 
phu hop, dam bao lua ch9n dugc nhfing nguai c6 pham chat, trinh dO va nang 
luc dap Ung yeu cau cua vi tri chirc danh cong chirc can tuyen dung. 

3. Can cir vac) yeu cau nhiem vu, tieu chuan chirc danh va so lugng cong 
chirc cap xa dugc bo tri theo tong chirc danh a tirng xa, phuang, thi tan dugc 

y ban nhan dan cap tinh giao. 

Dieu 5. Phtmeng thirc tuyen dung 

1. Thuc hien tuyen dung bang phuong thirc thi tuyen dOi vdi nguai clang 
k9 du tuyen cac chirc danh cong chirc: Van phong -thOng ke, Dia chinh - xay 
dung - do thi va moi truang (doi vai phuang, thi tan) hoac Dia chinh - nong 
nghiep - xay dung va moi truang (doi vai )(a), Tai chinh - k8 toan, 	phap - h8 
tich,  Van hoa - xa hoi. 

2. Thuc hien tuyen dung bang phuang thirc xet tuyen doi vai nguai clang 
1(9 du tuyen c6 dti dieu kien, tieu chuan thuc hien nhiem vu quan su, quoc phang 
theo quy dinh cua phap luat de bo nhiem chirc danh cong chirc Chi huy truang 
Ban Chi huy Quan su cap xa. 

3. Can cu vac) tinh hinh cu the, c6 the thuc hien tuyen dung bang phuong 
thirc xet tuyen cac clnk danh cong chirc quy dinh tai khoin 1 Dieu nay,doi vdi 
cac truang hop du tuyen la nguai dan tOc thieu so de dam bao nhu cau cong 
chic cho cac xa thuc vung c6 clieu kien kinh to - xa h9i dac biet kho khan da 
dugc cap tham quyen phe duyet. 

4. Tuyen dung cong chirc lchong qua thi tuyen, xet tuyen d6i vdi cac 
twang hgp dac biet quy dinh tai Dieu 21 Nghi dinh so 1,12/2011/ND-CP cua 
Chinh phu da dugc sixa dOi bo sung tai khoan 12 Dieu 1 Nghi dinh s8 
34/2019/ND-CP va tai quy dinh nay. 

Chtro.ng II 
TIEU CHUAN DOI VOI CAN BO CHUYEN TRACH, 

CONG CITCC CAP XA 

Muc 1 

TIEU CHUAN CHUNG DOI V6I CAN BO 
CHUYEN TRACH, CONG ClItI.0 CAP XA 

Dieu 6. Tieu chuAn chung 

CanbO, cong chdc cap xa phai dap img nhixng tieu chuin sau day: 

1. Co tinh than you nude 
to 

sac, kien dinh 	tieu dOc lap dan tOc va 
chit nghra xa h9i; c6 nang luc to cink van d9ng nhan dan thuc hien c6 ket qua 
&rang lOi cua Dang, chinh sach va phap luat caa Nha nude. 

2. Can, kiern, Hem, chinh, chi ding vo tu, con& tam th4o viec, tan toy yen 
dan. Khong tham nhting va kien quyet dau tranh chong tham nhiing. Co 9 thirc 



kY luat trong ding tac. Trung thgc, khong co hOi, gan bO mat thiet voi nhan dan, 
duce nhan dan tin nhiem. 

3. CO trinh dO hielsu bit v'e lY Juan chinh tri, nom 'yang quan diem, chit 
truan4, &rang loi cua Dang, chinh sach va phap luat cit' a Nha mak; c6 trinh dO 
hgc van; trinh dO chuyen mon, nghiep vg phU hop yeti cau nhiem vg, vi tri viec 
lam, c6 du nang lire va sire khoe de hoan thanh nhiem vu &roc giao. 

4. Doi voi ding chirc Chi huy trung Quan six xa ngodi nhang tieu chuan 
quy dinh tai khoan 1, 2, 3 Dieu nay con phai co kha nang phOi hop vai cac don 
vi Quan doi nhan dan va lire luting khac teen dia ban tham gia xay dung nen 
quoc phOng toan dan va thgc hien mot so nhiem vg pheng thu dan sr; giir gin an 
ninh chinh tri, tat to an town xa hOi, boo ve Dang, Chinh quyen, boo ve tinh 
mang, tai san cua nhan dan, tai san cua Nha nugc. 

Muc 2. 

TIEU CHUAN CV THE DOI VOI CAN BO 
CHUYEN TRACH CAP X 'A 

Ditu 7. Tieu chuAn ciia Bi thu, Pho Bi thu. Wang uy 

1. Dai 	Bi thu 

a) Tuai gioi thieu irng cir: Thirc hien theo quy dinh phap 	va huong s  
dan cita ca quan c6 tham quyen. 

b) Trinh dO gido dgc pha thong: Tat nghiep trung hoc pha thong. 

c) Ly luan chinh 	Dat trinh dO trung cap 1y Wan chinh tri tra len. 

d) Trinh dO chuyen mon nghiep vg: Co trinh dO dai hoc troy len. Da-  qua 
boi dung nghiep vu cong tac xay dgng Dang, kien thirc quan 1$i harsh chinh nha 
ntrac, kien thirc quan ly kinh to (twang hgp can bO luan chuyen, dieu &gig ma 
chua qua lop boi direYng thi phai hoan thanh sau khi giir chirc danh Bi thu Dang 
uy cap xa). 

d) Trinh c10 tin hoc: Dirge cap chimg chi sir dking cong nghe thong tin 
theo chuan k5/ nang sir dung cong nghe thong tin ca ban quy dinh tai Thong to 
so 03/2014/TT-BTTTT ngay 11/3/2014 dm BO Thong tin va truyen thong. 

2. Doi voi Ph6 Bi thu 

a) Tuai gioi thieu 	Thgc hien theo quy dinh phap luat va huang 
dan cua ca quan c6 tham quyen. 

b) Trinh dO gido dpc pha thong: Tat nghiep trung hoc pha thong. 

c) Ly luan chinh tit Dat trinh de, trung cap lY luan chinh tri to len. 

d) Trinh di) chuyen mon nghiep vg: Dat trinh dO dai h9c trer len. Trung 
hop la ngtroi dan toe thieu so cong tae tai cac xa co dieu kien kinh to - xa hOi dac 
bit kilo khan da &roc cap tham quyen phe duet thi c6 the dat trinh dO trung 
cap chuyen mon tr& len (khi tham gia Ian dau). Da-  qua bOi &rang ngh10 vu 
cong tac xay dung Dang, kien thirc quan 1)% hanh chinh nha nuac, kien thirc quan 
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ly kinh t6' (tru&ng hop can bO luan chuy8n, di8u dOng ma chua qua lop bi3i 
duang thi phai hoan thanh sau khi gift chirc danh Pho Bi thu Dang uy cap xa). 

d) Trinh dO tin h9c: Dive cap chimg chi sir dung cong ngh8 thong tin theo 
chuan kyf nang sir dung cong ngh8 thong tin ca ban quy dinh tai Thong to so 
03/2014/TT-BTTTT ngay 11 /3/2014 Gila BO Thong tin va truyen thong. 

Dieu 8. Tieu chuAn Chii tich Uy ban M4t trio To quoc Viet Nam, Bi 
thu' Doan Thanh nien ging sin HO Chi Minh, Chii tich 110i Lien hie') Phil 
nir Wet Nam, Chii tich HOi Yong dan Viet Nam, Chil tich Hai Clyu Chien 
binh Viet Nam 

a) TuOi giai thieu irng Cu: Thirc hi8‘n theo quy dinh cila Di8u le the t6 
chirc chinh tri - xa hOi, quy dinh cua phap lulat va hu6ng dan cua ca quan co 
tham quyen. 

b) Trinh dO gido due phO thong: Wit nghi8p trung h9c phO thong. 

c) Ly luan chinh tri: Dal trinh dO trung cap y lulan chinh tri tra len (Rieng 
dOi vii Chu -Lich FlOi Cuu chitin binh Vi8t Nam cap xa la ngtr6i dan tOc thieu so, 
cong tic a yi -1g c6 dieu kin kinh to - xa hoi d:ac bit kilo khan da &rev cap c6 
tham quyen phe duy8t, neu chua dam bao tieu chuan ly luan chinh tri thi sau khi 
trung cir chirc danh phai duvc dao tao, boi duong 1S,  luan chinh tri theo quy 
dinh). 

d) Trinh do chuyen mon, nghi8p vu: Dat trinh dO dai h9c tra len. Tru6ng 
h9p la ngued dan tOc thieu so cong tic tai the xa thuOc vimg co dieu kin kinh to 
- xa hoi d'ac bi8t kilo khan da dugc cap tham quyen phe duy.8t thi dat trinh dO 
trung cap tra len khi tham gia lan dau. (Rieng doi voi Chu tich Hoi Ckru chitin 
binh Vi8t Nam da citivc dao tao, boi duang chuyen mon nghi8p vu Firth virc cong 
tic ma can 130 dang dam nhi8tn twang duang trinh do trung cap chuyen mon tra 
len; truong h9p la ngtriyi dan tOc thieu so, cong tic a \Tung c6 dieu kin kinh to -
xa hOi d'ac bit kilo khan da &rye cap co tham quyen phe duye.t, neu chua dam 
bao tieu chuan ve chuyen mon nghi'8p vu thi sau khi trung cir chirc danh phai 
duvc dao tao, 1361 clueing chuyen mon nghi8`p vu linh vtxc cong tic ma can 1710 
dang dam nhi8sm tuang duang trinh do chuyen mon theo quy dinh). 

d) Trinh dO tin h9c: Duvc cap chirng chi sir dung cong ngh8 thOng tin theo 
chuan 1c5,  nang sir dung cong ngh8 thong tin ca ban quy dinh tai Thong to so 
03/2014/TT-BTTTT ngdy 11/3/2014 cila BO Thong tin va truyen thong. 

e) Cac quy dinh khac thut hi8n theo huong dan cua ca quan co tham 
quyen. 

Dieu 9. Tieu chuAn Chu tich, PhO Chit tich 110i dling nhan dan 

1. Doi vii Chu tich HOi d'Ong nhan dan 

a) Tu6i gioi thi.8u (mg 	Phai dam bao giir chirc vu cong tic tr9n hai 
nhi8m IcST khi irng cir lan dau (trir truemg hop ,da gifr chirc vu tuang duang tra 
len). Tnthng hgp,d4c bit do cap co tham quyen quail 1/ can bO xem xet, quyet 
dinh nhtrng It nhat phai du tuoi de cong tic tr9n mot nhi8m IcS/ (05 nam). Chu 



tich Hoi dOng nhan dan gift chirc vu khong qua hai nhiem kk lien tuc & cling mot 
dart vi hanh chinh. 

b) Trinh d8 gido due pho thong: Tot nghiep trung h9c pho thOng. 

c) Ly luan chinh tri: Dat trinh dO trung cap lY luan chinh tri trolen. 

d) Trinh dO chuyen m8n, nghiep vu: Dat trinh d8 dai h9c tr& len. Da qua 
lop ID& duang quan lY hanh chinh Nha mr6c, nghiep vu fquan 157 kinh te, kien 
thirc va kk nang hoat dOng dai bieu 1-18i dong nhan dan cap xa (truong hop can 
bo luan chuyen, dieu Ong ma chua qua 16p b8i,duang thi phai hoan thanh sau 
khi gift chirc danh 	tich 	dOng nhan dan cap xa). 

d) Trinh dO tin hoc: Dugc cap chirng chi sir dung cong nghe thong tin 
theo chuan ky nang sir dung cong nghe thOng tin ca ban quy dinh tai Thong to 
so 03/2014/TT-BTTTT ngay 11/3/2014 dm BO Thong tin va truyen thong. 

2. DOi v6i Ph6 Chit tich Hoi cong nhan dan 

a) Tuai gi6i thieu frng cir: KhOng qua 47 tuoi doi vai nam, khong qua 45 
tuoi d8i vgi nit khi tham gia gift chirc vu lan dau (trir truong hop da gift chirc vu 
tuang &rang tr& len). Tru&ng hgp dac biet do cap c6 tham quyen quan lY can h8 
xem xet, quyet dinh nhung it nhat phai du tuoi de cong tac dugc hai nhiem kk 
(muted nam). 

b) Trinh dO gido due phO thong: Tot nghiep trung h9c phO thong. 

c) Ly luan chinh tri: Dat trinh d8 trung cap lY luan chinh tri tr& 

d) Trinh d8 chuyen mOn, nghiep vu: Dat trinh do dai hoc tr& len. Truerng 
hop IA ngubi dan tOc thieu so cong tac tai,cac xa thuOc vimg co dieu kien kinh te 
- xa h8i dac biet 	khan da dugc cap tham quyen phe duyet thi it nhat dat trinh 
dO trung cap tra len. Da qua 16p boi throng quan lY hanh chinh Nha ntroc, 
nghiep vu quan ly kinh te, kien thirc va ky Wang hog dOng dai bieu Hoi &rig 
nhan dan cap xa (throng hop can 1)8 luan chuyen, dieu dOng ma chtra qua lop 
boi clang thi phai hoan thanh sau khi gift chuc danh Pho Chu tich 1-18i dOng 
nhan dan cap xa). 

d) Trinh d8 tin h9c: Dugc cap chi ng chi sir dung cong nghe thong tin theo 
chuan Icy nang sir dung cong nghe thong tin ca ban quy dinh tai Thong to so 
03/2014/TT-BTTTT ngay 11/3/2014 dm 138 Th8ng tin va truyen thong. 

Dieu 10. Tieu chuAn Chit filch, Pho Chu tich Uy ban nhan dan 

1. D61 vai Chit tich Uy ban nhan dan 

a) TuOi giai thieu 'Ong cir: Phai dam bao giix chirc vu cong tac ton hai 
nhiem kk khi Ong cir lan dau (trir truong hop sda gift chirc vu tuong & 	& rang troy 

T  Throng hqp ,dac biet do cap c6 tham quyen quan lY can b8 xem xet, quyet 
dinh nhung it nhat phai du tuoi de cong tac ton mot nhiem kk (05 ram). Chit 
tich Uy ban nhan dan gift chirc vt.t khOng qua hai nhiem kk lien tuc & cling mot 
don vi hanh chinh. 

b) Trinh d8 gido duc phO thong: TOt nghiep trung hoc phO thong. 
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c) LY luan chinh 	Dat trinh (10 trung cap ly luan chinh tri trey len. 

d) Trinh dO chuyen mon nghiep vu: pat trinh dO dai h9c trey len. Da qua 
lop bOi du-ang van 1Y,  hanh chinh Nha nuOc, quan1Y kinh to (tnx6ng hop can bey 
luan chuyen, dieu Ong ma chua qua lop boi du'ang thi phai hoan thanh sau khi 
gift chirc danh Chu tich UBND cap xa). 

d) Trinh O tin h9c: Throe cap chirng chi sir dung ding nghe thOng tin 
theo chuan ky nang sir dung cong nghe thong tin co ban quy dinh tai Thong to 
so 63/2014/TT-BTTTT ngay 11/3/2014 ciia BO Thong tin va truyen thong. 

2. DOi voi Pho Chu tich Uy ban nhan dan 

a) Tuoi giai thieu &rig 	Khong qua 47 tu8i dOi \fed nam, khong qua 45 
tut)i Oi voi nu khi tham gia giir chirc vu lAn clau (ttir twang hop da gift chirc vu 
ttrcmg ducmg tat len). Tnrong hop dac biet do cap c9 tham quyen quan ly can 1)0 
xem xet, quyet dinh nhung it nhat phai du tu8i de cong tac duos hai nhi'em ky 
(rntroi nam). 

b) Trinh dO gido due 08 thong: TOt nghiep trung h9c pht) thong. 

c) Ly luAn chinh tri: Dat trinh dO trung cap ly luan chinh tri trey len. 

d) Trinh dO chuyen mon nghiep vu: Dat trinh d'9 dai hoc trey len. Trix6ng 
hop la ngtred dan tOc thieu so cong tac tai cac thu9c viing ca) dieu kien kinh to 
- hOi cl;ac biet kilo khan a &roc cap tham quyen phe duyet thi it nhat dal trinh 
dO trung cap chuyen mon trey len. Da qua lop b8i &fang quan ly hanh chinh Nha 
ntrac,‘quan kinh to (truerng hoop can1),') luan chuyen, diet' Ong ma chtra qua 
lap boi &ang thi phai hoan thanh sau khi gift chirc danh Pho Chia tich UBND 
cap xa). 

d) Trinh d9 tin h9c: Dirge cap chirng chi sir dung cong nghe thong tin 
theo chuan ky Wang sir dung cong nghe thong tin co ban quy dinh tai Thong to 
so 03/2014/TT-BTTTT ngay 11/3/2014 dm BO Thong tin va truyen thOng. 

Muc 3 

TIEU CHUAN VA NGANH DA0 '1'10 CV THE 001 
VOI CONG CHtrC CAP )il 

Dieu 11. Tieu chuan cu the dOi vCei cong chiic cap xa 

COng chirc cap xa phai dam bao cac tieu chuan chung theo quy dinh nay 
va quy dinh tai Dieu 3 Nghi Binh so 112/2011/ND-CP ngay 05 thang 12 nam 
2011 cila Chinh phu ye cong chirc xa, plureyng, thi tran; Ong thai phai dam bao 
cac tieu chuan cu the nhu sau: 

a) DO tut)i: du 18 tu6si trey len. 

b) Trinh do gido due ph9 thong: TOt nghiep trung hoc pht) thong. 

c) Trinh dO chuyen mon nghiep 	TOt nghiep dai h9c trey len cUa nganh 
ciao tao phit hop voi yeu cau nhiem vu cUa chic danh cong chirc &roc dam 
nhiem;  Trtrang h9p la ngtroi dan tOc thieu so tai cac xa thuOc \rang cc') dieu kien 
kinh to - xa hOi d'a'c biet khO khan da &roc cap tham quyen phe duyet it nhat phai 
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dat trinh dO trung cap tra len cua nganh dao tao ph* hop vai yeu cau nhiem vu 
cua chirc danh ding chirc dugc dam nhiem. 

d) Trinh dO tin hoc: Dugc cap cluing chi sir dung cong nghe thOng tin theo 
chuan lcy nang sir dung cong nghe thong tin co ban quy dinh tai Thong to so 
03/2014/TT-BTTTT ngay 11/3/2014 clIa BO Thong tin va truyen thong. 

d) D6i vai chirc danh Chi huy truang Quan six cap xa: Ngoai nhang tieu 
chuan quy dinh tai cac diem a, b, d dieu nay, thuc hien theo quy dinh tai lchoan 1 
va khoan 3, Dieu 17 Thong to lien tich so ,01/2013/TTLT-BNV-BQP ngay 10 
thong 4 nam 2013 dm NOi vu va BO Quoc phong twang dan quy hoach, dao 
tao, boi dung va bo tri sir dung doi vai Chi huy truang, Chi huy pho Ban chi 
huy quan six xa, pluxong, thi tran va cac quy dinh phap luat chuyen nganh khac. 

Dieu 12. Nganh ono tau pha hoop vai yeu eau nhirn vu cila tirng chfre 
danh cong chik cap xa 

1. Nganh dao tao có lien quan den nhiem vu chirc danh cong chic Van 
phong - thong ke: Van thu, luu trir, hanh chinh, guar' 1)% nha mac, quan ly nhan 
sir, van phong, ngir van, triet h9c, kinh to chinh tri, thong ke, cong nghe thong 
tin, quan tri hoc, Tian tri nhan sir, quail tri nguon nhan luc, quan tri van phong; 
cac nhom nganh velqt, kinh te, van boa, xa hOi. 

2. Nganh dao tao co lien quan den nhiem vu chirc danh cong chirc Dia 
chinh - xay dung - do thi va moi truang hoc cong chirc Dia chinh - nong nghiep 
- xay dixng va moi twang: 

a) Dia chinh - xay dung - do thi va moi twang a plurang, thi trAn: Cac 
nhom nganh ye dia chinh, trac dia, (Juan 1),  dat dai, xay dung, quy hoach, quan 1j,  
do thi, ky thu4st ha tang do thi, kien trdc, giao thOng, tai nguyen, moi twang, 
luat. 

b) Dia chinh - nong nghiep xay dung va moi truang a xa: Thic hien nhu 
cong chirc dia chinh - Xay dung - do thi va moi truang a phuang, thi tan va 
them cac nganh dao tao ye nong nghiep, phat trier' nong thOn, thily lgi. 

3. Nganh dao tao có lien quan den nhiem vu chirc danh cong chic Tai 
chinh - Ice toan: Cac nhom nganh ve Tai chinh - ke toan, ke toan, kiern toan, tai 
chinh - ngan hang, ke toan - tin hoc, guar' tri kinh doanh. 

4. Nganh dao tao ca lien quan den nhiem vu chirc danh cong chic Tu 
phap - hO tich: Cac nhom nganh ve 11*, kinh t6 - luat, hanh chinh, quan 1/ nha 
nuac. 

5. Nganh dao tao có lien ‘quan den nhiem 	chirc danh cong chirc Van 
hoa - xa hOi: Cac nhom nganh ve Van hoa, van hoa - thong tin, the thao, du lich, 
bao chi, truyen thong, lich sir, bao tang, triet hoc, ngir Van, Viet Nam hoc, dong 
phuang hoc, lao dOng, xa hOi hoc, tien luang, bao hiem, cong tacxa hOi, chinh 
sach xa hOi, bao trg xa hOi, hanh chinh; nhom nganh ve luat, kinh te. 

6. Nganh dao tao ca lien quan den chirc danh Chi huy truang Quan su xa 
thgc hien theo quy dinh cua phap 14t chuyen nganh. 
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7. Nganh ciao tao phit hop voi cac chirc danh ding chirc cap xa can cir 
bang tot nghiep theo quy dinh hien hanh dm 139 Gido chic va ciao tao, truang hop 
can thiet co the doi chieu not dung, chtrang trinh cua nganh ciao tao. 

8. Cong chirc cap xa mai dugc tuyan dung phai hoan thanh 145p ciao tao, 
boi 
duang quan 19 hanh chinh nha ntrac va lop ciao tao, be\i dueYng trung cap 19 luAn 
chinh tri (nau clu diau kien), dam bao tieu chuin va trinh do 19 luAn chinh tri theo 
Nghi quyet dm Bang. 

Chuang III 

TUYEN DVNG CONG CHI1C CAP XA- 

Myc 1 

DIEU KItN, TIEU CHUAN TUYEN, CHE DO WU TIEN VA THAM 
QUYEN TUYEN DVNG LONG cntrc CAP xA 

Dieu 13. Dieu ki?n thy tuyen 

1. Ngtren có din cac diau kien sau day khong phan biet dan tOc, gi6ri tinh, 
thank phan xa hed, tin ngtrang, ton gido dugc dang k9 du tuyen cong chirc cap 
xa: 

a) La cong dan Viet Nam. 

b) DU 18 tu6i troy 

c) Co dan du tuyan. 

d) Co 19 lich 1.8 rang, dugc Uy ban nhan dan xa, phuang, thi trAn nai dang 
k9 h'9 khau thuOng tria ho4c cua co. quan, dun vi, to chile dang cong tac xac 
nhAn. 

d) Co van bang, chirng chi phu h9p vai vi tri viec lam va tieu chu'in chin 
danh cong chirc cap xa theo quy dinh. 

e) Co phim chAt chinh tri, ciao dire tot. 

g) Bin sire khoe de thuc hien cong viec ho4c nhiem vu theo vi tri viec lam 
clang k9 du tuyan. 

2. Nhung ngueii sau day khong dugc clang k9 du tuyan cong chirc cap 

a) KhOng cu tru tai Viet Nam. 

b) Mit hoac bi han the nang luc hanh vi dan su. 

c) Bang bi truy ct'ru trach nhiem hinh six; dang chip hanh hoac TA chip 
hanh xong ban an, quyet dinh ve hinh sir ciaa Tea an ma chua dugc xoa an tich; 
dang bi dp dung bien phap gido duc tai xa, phuerng, thi tran hoac dua vao ca so 
china benh, co son giao due. 

d) Cac truOng hop khac do phap luAt quy dinh. 
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Dieu 14. Tieu chuAn city tuyen 

NgtreJi dy, tuyen Ong chirc cap xa phai dam bao tieu chuan' chung va tieu 
chuan cu the doi veri cong chirc cap xa quy dinh tai Dieu 3 Nghi dinh so 
112/2011/ND-CP ngay 05 thang 12 nam 2011 dm Chinh phu ye Ong chirc xa, 
phtreyng, thi tanng, 	va Dieu 6, Dieu 11 Quy dinh nay. 

Dieu 15.1n tien trong tuyen dung 

1. Doi arcing va diem uu tien trong thi tuyen hoac xet tuyen cong chirc cap 
xa: 

a) Anh hung lyc lugng vu trang, Anh hung lao dOng, thuong binh, nguei 
hu&ng chinh sach nhu thucmg binh, thuang binh loai B: dugc cong 7,5 diem vac) 
ket qua diem thi tai vong 2. 

b) Ngtroi dan t9c thieu se), si quan quan doi, si quan cong an, quan nhan 
chuyen nghiep, ngtroi lam cong tac co yeu chuyen nganh, con liet si, con thuang 
binh, con benh binh, con cua nguoi huong chinh sach nhu thucmg binh, con dm 
thuang birth loai B, con de cua ngtreYi hoat d9ng khang chien bi nhiem chat d9c 
hoa h9c, con Anh hUng Luc luting vu trang, con Anh hung Lao dOng: dugc cong 
5 diem vao kat qua diem thi tai vong 2; 

c) Nguai hoan thanh nghia vu quan sr, nghia vu phuc vu có theyi hart 
trong lyc luting cong an nhan dan, d9i vien thanh nien xung phong, d9i 
vien tri thirc tre tinh nguyen tham gia phat trien nong thon, mien mai, ngue:fi hoat 
d9ng khOng chuyen trach a( cap xa tir ,du 24 thang troy len da hoan thanh nhiem 

dugc cong 2,5 diem vao ket qua diem thi tai yang 2. 

2. Twang hgp ngued dir thi tuyen hoac du xet tuyen cong chirc cap xa 
thu9c nhieu dien uu tien quy dinh tai khoan 1 Dieu nay thi chi dugc cong diem 
uu lien cao nhat vao ket qua diem thi tai vong 2 quy dinh tai khoan 2 Dieu 18 va 
diem b khoan 1 Dieu 20 Quy dinh nay. 

Dieu 16. ThAm quyen tuyen dung 

1. Chit tich Uy ban nhan dan cap huyen: 

a) T9 chirc tuyen dung cong chirc cap xa theo quy dinh cua phap luat va 
quy dinh nay. 

b) Tuyen dung cong chirc khong qua thi tuyen, xet tuyen d9i vai cac 
twang hgp dac biet quy dinh tai Dieu 21 Nghi dinh so 112/2011/ND-CP cua 
Chinh phu da dugc sira doi be) sung tai khoan 12 Dieu 1 Nghi dinh s9 
34/2019/ND-CP cua Chinh 

c) Can dr so Luang ngtreyi clang Igf dkr tuyen, Chu tich Uy ban nhan dan 
cap huyen quyet dinh viec thanh lap H9i &rig thi tuyen hoac H9i dongsxet tuyen 
(H9i clung thi tuyen, H9i clung xet tuyen sau day g9i chung la H9i dOng tuyen 
dung). 

d) Truamg h9p,s6 luting ngtreyi clang lcr du tuyen du6i 20 nguui thi khong 
phai thanh lap H9'i 'long tuyen dung; Phong N9i vu cap huyen bao cao So. N9i 
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vu cap tinh, sau khi coy kien th6ng nh'at cua Sec N6i vu, Phong N6i vu chip 
huyen giiip Chit tich Uy ban nhan dan cap huyen thgc hien viec tuyen dung cong 
duly cap xa. Khi to chirc tuyen dung cong chirc cap xd van phai thanh lap cac 
Ban giup viec theo quy dinh tai diem a khoan 2 Dieu 17 Quy dinh nay. 

2. SO N6i 141: 

a) Tham dinh va coy kien bang van ban d6i \Tod viec tuyen dung cong 
claim cap x'a. cua Uy ban nhan dan cap huyen trong truang hop khOng thanh lap 
H6i (long tuyen dung. 

b) T6 chirc kiem tra, giam sat viec tuyen dung cong chirc cap )(a cit' a Uy 
ban nhan dan cap huyen. 

Dieu 17. Hicii gong tuyen dung 

1. H6i dOng tuyen dung cong chirc cap xa c6 05 hoc 07 thanh vien, bao 

a) Chit tich H6i dOng la Chit tich hoac Pho Chit'  tich Uy ban nhan dan cap 
huyen; 

b) Pho Chit tich 116i dong la 01 lanh dao Phong N6i vu; 

c) Uy vien kiem thu k H6i d6ng IA cong chirc thu6c Phong N6i vu; 

d) Cac ity vien khac la lanh dao mot s6 co.  quan chuyen mon thu6c lify ban 
nhan dan cap huyen c6 lien quan. 

2. H6i dOng tuyen dung lam viec theo nguyen tA.c tap the, quyet dinh theo 
da so. Tri,x6ng h9p s6 kien clungv,a khong clung )"/ bang nhau thi quyet dinh 
theo kien dm Chit tich H6i citing tuyen dung. 

H6i d6ng tuyen dung c6 nhiem vu va quyen han sau day: 

a) Thanh lap Ban gin') viec: 

D6i vOi thi,  tuyen: Thanh lap Ban a thi, Ban coi thi, ,Ban phach, Ban 
cham thi, Ban cham pluac khao, Ban kiem tra, sat hach khi to chirc thgc hien 
ph6ng van tai \Tong 2; 

D6i vai xet tuyen: Thanh lAp Ban kiem tra phieu va h6 sa du tuyen; Ban 
kiem tra sat hach de thgc hien phong van tai yang 2. 

b) T6 chirc thu va sir dung phi du tuyen theo quy dinh. 

c) T6 chin thi; chAm thi viet hoAc pilot-1g Van; kiem tra Phieu ding 1(3'i du 
tuyen khi xet tuyen. 

d) ChAm nhat la 10 ngay sau ngay to chirc cham thi xong, ke ca pilot-1g 
van (neu co), H'9i dOng tuyen dung phai bao cao Chit tich Uy ban nhan dan cap 
huyen de xem xet, quyet dinh phe duyet ket qua thi tuy'en hoc xet tuyen. 

d) Giai guy& khieu nal, to cao trong qua trinh to chirc thi tuyen hoAc xet 
tuyen. 
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3. I-16i dong tuyen dgng hoc Chu,  tich Uy ban nhan dan cap huyen 
(tru6ng hgp khong thanh !ap HOi &rig tuyen dgng) ban hank 116i quy, quy c 
kY thi tuyen ho-ac xet tuyen cong chirc cap xa theo Quy the to chirc thi tuyen 
cong chic, vien chirc, thi nang ngach cong chirc, thi thang hang chirc danh nghe 
nghiep vien chirc (Ban hanh kern theo Thong tu' so 03/2019/TT-BNV ngay 14 
thang 5 nom 2019 eita Bo trithng Be) No:i vu). 

Mvc 2 

THY TUYEN CONG CHUC CAP XA 

Dieu 18. No:i dung, hinh thirc va theri gian thi tuyen 

Thi tuyen cong chirc cap xa dugc thirc hien theo 2 yang thi nhu sau: 

1. Yong 1: Thi trac nghiem dugc thirc hien bang hinh thirc thi tren may vi 
tinh. Tru6ng h9p Uy ban nhan dan cap huyen khOng c6 dieu kien to chirc thi 
ten may vi tinh thi thi trac nghiem ten giay. 

a) N6i dung thi trac nghiem g6m 2 phdn: 

Phan I: Kien thirc chung 60 cau hoi ve he thang chinh tri, to chirc b6 may 
cua Dang, Nha nixac, cac to chic chinh tri - xa h6i, quan lY hanh chinh nha 
nuac, chi twang, du6ng loi, chinh sach cua Dang, phap luat cua Nha rock. 
Thgi gian thi 60 philt; 

PhAn II: Tin hgc 30 cau h6i ve kien that ca ban, 1(5,-  rang dng dgng tin h9c 
van phong vao nhi'em vu chuyen mon. Thai gian thi 30 phAt; 

Truong hap to chirc thi ten may vi tinh thi not dung thi trac nghiem 
khong c6 phan thi tin h9c. 

b) Nan phan thi tin h9c (vong 1) d6i vgi cac tru6ng hgp c6 bang tot 
nghiep tir trung cap chuyen nganh cong nghe thong tin, tin hoc hoac toan - tin 
tra len. 

c) Ket qua thi \Tong 1 dugc xac dinh theo so cau h6i tra 16i dUng choyrng 
phan thi quy dinh tai diem a khoan 1 Dieu nay, neu tra lai dung td 50% so cau 
hoi trg len cho timg phan thi thi nguesi dg tuyen dugc thi tiep vong 2 theo quy 
dinh tai khoan 2 Dieu nay. 

d) Tru6ng hap Uy ban nhan dan cap huyen to chic thi vong 1 tren may vi 
tinh thi phai thong boo ket qua cho ngugi dutuyen dupe biet ngay sau khi lam 
bai thi ten may vi tinh; khong thirc hien viec phuc ldiao doi vgi ket qua thi yang 
1 tren may vi tinh. 

d) Tru6ng hgp Uy ban nhan dan cap huyen to chirc thi vong 1 tren gidy 
thi viec chain thi thuc hien nhu sau: 

Cham nhdt la 15 ngay sau ngay ket thiac thi yang 1 phai hoan thanh viec 
cham thi yang 1. 
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Chaco nhat la 05 ngay lam viec sau ngay ket thUc viec cham thi yang 1 
phai cong be) ket qua diem thi 	ngugi du tuyen biet va thong bao viec nhan 
don phuc khao trong thei han 15 ngay sau ngay thOng bao ket qua diem thi teen 
COng thong tin dien tir cua Uy ban nhan dan cap huyen; 

Trugng h9p c6 don phuc khao thi cham nhat la 15 ngay sau ngay het,thgi 
han nhan don phuc khao phai hoan thanh viec cham phuc khao va cong bo ket 
qua cham phuc khao de ngtrOri du tuyen dugc biet; 

Can cir vao dieu kien thuc tien trong qua trinh to  chuc cham thi, Chu tich 
Uy ban nhan dan cap huyen dugc quyet dinh keo dai th6i han thuc hi'en cac cong 
viec quy dinh tai diem d khoan 1 Dieu nay nhung khong qua 15 ngay. 

e) Chaco nhat la 05 ,ngay lam viec sau ngay,  ket thuc viec cham thi 
yang 1 theo quy dinh tai diem d, diem d khoan 1 Dieu nay, Chu tich Uy ban 
nhan  dan cap huyen phai thong bao trieu tap ngu6i du tuyen du dieu kien du thi 
vong 2; 

Cham nhat la 15 ngay sau ngay thong bao trieu tap ngugi du tuyen dugc 
tham du yang 2 thi phai to chirc thi yang 2. 

2. Yong 2: Thi mon nghiep vu chuyen nganh 

a) N'Oi dung thi: Kien thirc, nang luc, ky nang thuc thi cong vu cua ngugi 
du tuyen theo yeu cau cua chirc danh cong chirc can tuyen dung. 

Trong ding mot kSi thi tuyen, neu co cac vi tri chirc danh cong chirc yeu 
cau chuyen mon, nghiep vu lchac nhau thi Uy ban nhan dan cap huyen to chirc 
xay dung cac de thi mon nghiep vu chuyen nganh khac nhau, bao dam phd hop 
vai chirc danh cong chuc can tuyen dung. 

b) Hinh thirc thi: Thi phOng van hoac thi viet: 

Chu tich Uy ban nhan dan cap huyen quyet dinh hinh fink thi phong van 
hoac thi viet. Tru6ng hop yang 2 dugc to ch*c bang hinh thuc phOng van thi 
khong thuc hien viec phuc khao. 

c) Th6i gian thi: Thi phong van 30 phut, thi viet 180 phut. 

d) Thang diem (thi ph6ng van hoac thi viet): 100 diem. 

Dieu 19. Mc dinh nguiri trung tuyen trong 1(57 thi tuyen 

1. Nguoi trung tuyen trong ky thi tuyen cong chirc cap xa phai c6 du cac 
dieu kien sau: 

a) Co ket qua diem thi tai yang 2 quy dinh tai khoan 2 Dieu 18 Quy dinh 
nay dat dr 50 diem troy len. 

b) Co se") diem yang 2 cong vai diem tru tien quy dinh tai khoan 1 Dieu 15 
Quy dinh nay (neu co) cao hon lay theo thd to tix cao xuong thap trong pham vi 
chi tieu dugc tuyen dung dm tong chic danh cong chirc. 

2. Truong hop c6 Ur 02 ngugi to. len c6 ket qua diem thi vong 2 quy dinh 
tai khoan 2 Dieu 18 Quy dinh nay cong voi diem tru tien quy dinh tai khoan 1 
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Dieu 15 Quy dinh nay (neu co) bang nhau a chi tieu cu6i cUng can tuyen dung 
thi nguai có ket qua diem thi vOng 2 cao hcm la rived trung tuyen; neu van 
khong xac dinh dugc thi Chu tichyy ban, nhan dan cap huyen quyet dinh nguai 
trUng tuyen va chiu trach nhiem ye quyet dinh cua minh. 

3. Nguai,  khong trUng tuyen trong 	thi tuyen ding chirc cap xa khong 
dugc bao 	ket qua thi tuyen cho cac ky thi tuyen lan sau. 

Muc 3 

XET TUYEN CONG CHeC CAP XA 

Dieu 20. Noi dung va hinh thtic xet tuyen 

1. D6i vai cac chirc danh Van phong - th6ng Ice, Dia chinh xay Eng -
Do thi va moi truang (doi vai phuang, thi tran) hoac Dia chinh - nong nghiep - 
x'ay dung va m6i truang (doi vai xa), Tai chinh - Ice town, Tu phap - h6 tich, Van 
hoa - xa h6i, viec xet tuyen dugc thuc hien theo 2 yang nhu sau: 

a) Vong 1: 

Kiem tra van bang, chimg chi, ket qua hgc tap, dt3d tugng uu tier' dia 
nguai du tuyen,theo,  yeti cau 	danh cong chirc da clang 	tai Phieu 
clang 14 du tuyen, neu 	hgp thi nguai du tuyen dugc tham dg yang 2 quy 
dinh tai diem b Ichoan nay. 

Cham nhat la 05 ngay lam viec sau ngay ket thuc viec kiem tra dieu kien, 
tieu chuan cua nguai dg tuyen tai \Tong 1, Chii tich Uy ban nh'an dan cap huyen 
phai thong bao trieu tap nguai du tuyen E dieu kien dg phong van yang 2. 

Cham nhat IA 15 ngay sau ngay thong bao trieu tap nguai dg tuyen dupe 
tham du yang 2 thi phai to chirc thi phOng van. 

b) Yong 2: Phong van de kiem tra ve nang lgc, trinh d6 chuyen mon dm 
nguai dir tuyen. Diem ph6ng van dugc tinh theo thang diem 100. Thai gian 
ph6ng van 30 phut. KhOng thuc hien viec phUc lchao doi vai ket qua phong van. 

2. D6i voi chirc danh Chi huy trirecng Quan su cap xa, thgc hien xet cac 
dieu kien clang 14 du tuyen theo quy dinh tai khoan 4 Dieu 6 va. Dieu 13 Quy 
dinh nay. 

Dieu 21. Mc dinh ngtroi trting tuyen trong 1(5,  xet tuyen cong chirc 

1. Nguai trung tuyen trong kY xet tuyen cong chirc cap xa phai co du cac 
dieu kien sau: 

a) CO ket qua diem phong van tai vOng 2 quy dinh tai diem b Ichoan 1 
Dieu 20 Quy dinh nay dat tir 50 diem tra len. 

b) CO s6 diem veng 2 Ong veri diem uu tien quy dinh tai Ichoan 1 Dieu 15 
Quy dinh nay (neu co) cao hon lay theo thin to tir cao xtiong thap trong pham vi 
chi tieu dirge tuyen dung cua timg chirc danh cong chirc. 

2. Truong hgp co tir 02 nguai tra len có ket qua diem phong van quy dinh 
tai diem b Ichoan 1 Dieu 20 Quy dinh nay cong \Teri diem uu tien quy dinh tai 
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khoan 1 Dieu 15 Quy dinh nay (neu co) bang nhau 6 chi tieu cuOi cling can 
tuyen dung,  thi nguoi c6 ket qua diem phong van vOng 2 quy dinh tai diem b 
khoan 1 Dieu 20 Quy dinh nay cao horn la ngued trung tuyen; neu van khOng xac 
dinh dugc thi Chu tich Uy ban nhan dan cap huyen quyet dinh nguad trung tuyen 
va chili trach nhiem ye quyet dinh cua minh. 

, 3. Ngued trung tuyen trong xet tuyen,  chirc danh Chi huy throng Quan 
sir cap xa la nguoi dat cac 	kien, tieu chuan (tang 14 dg tuyen quy dinh tai 
Dieu 13 va Dieu 14 Quy the nay va theo de nghl cUa Chi huy truOng Ban Chi 
huy Quan sir cap huyen. 

Tn.1.6ng hop sty ngueyi dir tuyen Chi huy truang Quan sg cap xa nhieu hon 
chi tieu can tuyen dung thi HOi dOng xet tuyen 	nghi tuyen ngueyi co trinh d8 
chuyen mon cao hon, tiep den la ket qua h9c tap cao hon. 

,4. Nguai khong trung tuyen trong ,14 xet tuyen cong chat khong dugc bao 
luu ket qua xet tuyen cho cac kSi xet tuyen lan sau. 

Muc 4 

TRINH VA THU TUC THI TUYEN, XET TUYEN 

CONG CHIC CAP XA  

Dieu 22. Xfiy dung va phe duy4 ke hoach tuyen dung 

, 	1. UBND cap xa co trach nhiem xay dung hoach tuyen dung cong chirc
cap xa hang nam theo timg chirc danh, bao cao Uy ban nhan dan cap huyen de 
tong hgp phe duyet va to chirc tuyen dung. Ke hoach tuyen dung cong chirc cap 
xa phai neu r'O' so luting chirc danh cong chile,  cap xa dugc giao, so luting cong 
chirc hien c6 va so luting cong ch*c,con,thieu so veci so dugc giao theo tong 
chirc danh, dieu kien clang 	dg tuyen doi v6i timg chirc danh cong chirc cap 
xa. 

2. Phong NOi vu cap huyen tang hgp, xay dirng ke hoach va nhu cau tuyen 
dung cong chirc cap xa hang nam tren dia ban huyen, thi xa, thanh pho va bao 
cao Uy ban nhan dan cap huyen xem xet de to chic tuyen dung theo quy dinh. 

3. Chu tich Uy ban nhan dan cap huyen guy& dinh phe duyet ice hoach va 
nhu cau,tuyen dung cong chirc cap xa tren dia. ban huyen, thi xa, thanh phO va to 
chirc trien khai thirc hien theo dimg quy dinh. 

Dieu 23. Thong bao tuyen dung va tiep nhfin Phieu dfing icy du. tuyen 

1. Uy ban nhan dan cap huyen phai thong bao cong khai it nhat 01 Can tren 
phuong tien thong tin dai chung, tren trang thong tin dien tir va niem yet cong 
khai tai try so. lam viec cua Uy ban nhan dan cap huyen va try s6,1am viec cua 
Uy ban nhan dan cap xa nai tuyen clung cong chic ve tieu chuan, diet' kien, 
so luting va chirc danh cong chic can tuyen, tiled han va dia diem tiep nhan 
Phieu (Meng 14 dg tuyen cua nguoi clang k57 dir tuyen. 
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2. Nguei dang14 dux tuyen cong chirc phai nap tryc tiep Phial gang 14 dy 
tuyen theo Mau ban hanh kern theo Quy dinh nay tai dia diem tiep nhan Phieu 
clang 14 dir tuyen hoac giri theo cong buu chinh. 

3. Trtremg hqp ngtroi gang 14 di; tuyen tham gia kY xet tuyen cong chirc 
thi ngoai viec nap phieu clang 14 dy tuyen con phai nap ban sao van bang, 
chimg chi, ket qua h9c tap, doi Wong tru tier' cua nguai dir tuyen theo yeu cau 
cUa chic danh cong chirc da clang ky tai Phieu dang14 dy tuyen. 

4. The(i han nhan Phieu clang 14 du tuyen cua ngtroi clang 14 dy tuyen la 
30 ngay sau ngay thong bao tuyen dyng cong khai tren phtrong tien thong tin dai 
chUng, ten trang thong tin dien tir cua Uy ban nhan dan cap huyen va try set.  lam 
viec cua Uy ban nhan dan cap xa noi tuyen dyng. 

5. Cham nhat la 05 ngay lam viec truefc ngay chdc thi tuyen hoac xet 
tuyen, Uy ban nhan dan cap huyen phai lap danh sach ngutyi co dU dieu kien du 
tuyen va niem yet cong khai tai try so lam viec cua tJ'y,  ban nhan dan cap huyen 
va try so. lam viec cUa Uy ban nhan dan cap xa noi tuyen dyng va giri thong bao 
tai ngueri dir tuyen theo dia chi ma nguoi du tuyen cla dang 14. 

Dieu 24. TO chirc tuyen dung 

1. Khi het tiled gian nhan Phieu clang ky dux tuyen, cham nhat la 10 ngay 
truOc khi to chirc thi tuyen hoac xet tuyen, 	tich Uy ban nhan dan cap huyen 
quyet dinh viec thanh lap Hai Tong tuyen dyng de to claim tuyen dyng cong chdc 
cap xa a dia phuang minh. 

, 2. Hai clang tuyen dyng có trach nhiem 	chirc kS7 thi tuyen hoac xet 
tuyen cong chirc cap xa va bao cao ket qua thi tuyen hoac xet tuyen cho Chit tich 
Uy ban nhan dan cap huyen xem xet quyet dinh cong nhan theo quy dinh cua 
phap luat va Quy dinh nay. 

3. Trong twang hgp,khOng thanh lap Hai ding tuyen dung cong chirc cap 
xa thi Uy ban nhan dan cap huyen van phai bao dam quy trinh to chic kys thi 
tuyen, xet tuyen theo Quy dinh nay, trong do nhiem vu 	Chu' tich Hai &mg 
tuyen dyng do Chil tich Uy ban than dan cap huyen thgc hien. 

Dieu 25. Thong bao ket qua tuyen dung 

1. Cham that la 10 ngay sau ngay nhan dugc bao cao ket qua yang 2 cila 
Hai 'Tong tuyen dung hoac Phong Nai vu cap huyen (truerng hop khong thanh 
lap 1-19i clang tuyen dyng),y,ban nhan dan cap huyen phai niem yet cong khai 
ket qua thi tuyen hoac xet tuyen, danh sach ngtred dy kien trUng tuyen tai try se( 
lam viec cua Uy ban nhan dan cap huyen va try se/ lam viec cUa Uy ban nhan 
dan cap xa not tuyen dung va tren trang thOng tin dien to cua Uy ban than dan 
cap huyen; giri thong bao ket qua thi tuyen ho4c xet tuyen bang van ban teri 
ngued du' tuyen theo dia chi ma nguefi du tuyen da clang 14. 

2. Trong thei han 15 ngay sau ngay niem yet cong khai ket qua vOng 2, 
ngtreri dir tuyen co quyen giri don de nghi phiic Ichao ket qua trong tnr&ng hqp 
thi tuyen vOng 2 quy dinh tai khoan 2 Dieu 18 Quy dinh nay bang hinh thdc thi 
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vie't. Chu tich HOi d'ong tuyen dung có trach nhiem to chirc chAm pink khao va 
cong bo ket qua cham pink khao cham nhat la 15 ngay sau ngay het tiled han 
nhan dan phUc khao theo quy dinh tai khoan nay. 

3. Sau khi thixc hien cac quy dinh tai khoan 1 va khoan 2 Di'eu nay, HOi 
dons tuyen dung hoc Phong Noi vu (trueing hop,  khOng thanh 	HOi,  &Ong 
tuyen dung) bao cao Chu tich Uy ban nhan dan cap huyen phe duyet ket qua 
tuyen dung va giri thong bao ding nhan ket qua trung tuyen bang van ban tad 
nguoi du tuyen theo dia chi ma ngued du tuyen da clang 	NOi dung thong bao 
phai ghi ri5 tiled gian ngued trung tuyen den Uy ban nhan dan cap huyen nhan 
quyet dinh tuyen dung. 

4. Trong than han 30 ngay, ke tir ngay nhan dugc thong bao tong nhan ke't 
qua tiling tuyen, nguefi trung tuyen phai den Phong NOi vu ciaa huyen, thi xa, 
thanh pho nai du tuyen hoan thien ho sa trung tuyen. Ho sa trung tuyen phai 
dugc bO sung de hoan thien truoc khi ky quyet dinh tuyen dung, bao 

a) Sa y6u ly lich theo mau có xac nhan cua ca quan, to chirc, don vi nai 
ngtxeri do cong tac hoc cu 

b) Ban sao giay khai sinh. 

c) Ban sao cac van bang, chi ng chi dugc ca quan co tham quy'en chirng 
thuc. Twang h9p có van bang do ca sa dao tao nu& ngoai cap phai dugc dich 
thuat sang tieng Viet, dugc BO Giao duc va Dao tao cong nhan. 

d) Giay chirng nhan sirc khoe do co quan y to du diL kien cap va trong 
then han sir dung theo quy dinh. 

d) Phi6u 1)% lich to phap do Sa Tu phap nai thuang trn cap. 

Truerng hop nguai trung tuyen co ly do chinh clang ma khOng the den 
hoan thien hO sa trung tuyen thi phai lam dan de nghi dugc gia han truac khi ket 
thuc theli han hohn thien he, sa trung tuyen giri den Phong NOi vu. Thai gian gia 
han khong qua 15 ngay, Ice tir ngay het thed han hoan thien ho so trung tuyen 
quy dinh tai Khoan nay. 

5. Trueng h9p nguai trung tuye'n khong hoan thien du 116 sa du tuyen theo 
quy dinh hoc co hanh vi gian Fan trong viec ke khai Phieu clang V du tuyen 
hoc HOi (long tuyen dung phat hien nguoi trung tuyen sir dung van bang, chimg 
chi khong dung quy dinh thi Chu tich Uy ban nhan dan cap huyen ra quyet dinh 
Inay ket qua triing tuyen va thong bao cho nguai chy tuyen, clang thei thong bao 
cong khai teen phmmg tien thong tin dai thong hoac tren,trang tilting tin din tir 
cua ca ,quan va 	tiep nhan Phieu clang V du tuyn trong 	m ot 	tuyen 
dung tiep theo. 

6. Chu tich Uy ban nhan dan cap ,huyen quy6t dinh cong nhanns kk qua 
trung ,tuyen 	nguai du tuyen co ket qua tuyen dung thap han lien ke so 

ket qua tuyen dung dm nguai trung tuyen da bi huy bo ket qua trung tuyen 
theo quy dinh tai khoan 5 Dieu nay. 



17 

s s  Twang hgp co tir 02,  ngtrai trO, 	có ket qua tuyen dung thap hurl lien 
ke bang nhau thi ChU tich Uy ban nhan dan cap huyen quyet dinh ngu6i trong 
tuyen then quy dinh tai khoan 1- Dieu 19 Quy dinh nay (trong truong hap to 
chirc thi tuyen cong chirc) hoAc quy dinh tai khoan 2 Dieu 21 Quy dinh nay 
(trong twang hop xet tuyen cong chirc). 

Dieu 26. Thoi hurl ra quyet dinh tuyen dung va nh4n viec 

1. Deii voi cac chirc danh Van phang - thang ke, Dia chinh - xay dirng - do 
thi va mad twang (doi voi phuerng, thi tran) hoc Dia chinh - nOng nghiep - xay 
dung va moi truOng (doi. vol )(a), Tai chinh - ke town, Tu phap - ha tich, Van Ma 
- xa hai: 

Sau khi ngueri trung tuyen hoan thien du ha so quy dinh tai Khoan 4 Dieu 
25 Quy dinh nay, trong thedhan 15 ngay Chu tich UBND cap huyen ra quyet 
dinh tuyen dung cong chdc cap xa. 

2. Doi voi chirc danh Chi huy twang Quan six: 

Dieu
Can dr thong boo cong nhan ket qua trill-1g tuyen quy dinh tai Khoans 3 

Dieu 25 Quy dinh nay, trong thei han 15 ngay ke 	ngay ngueri trUng tuyen 
hoan thien dU ho so theo quy dinh, Chu tich Uy ban nhan dan cap huyen quyet 
dinh BO nhiem Chi huy truemg Ban Chi huy Quan sly cap xa theo de nghi bang 
van ban dm Chit tich Uy ban nhan dan cap xa sau khi thong nhat voi Chi huy 	

‘i 

twang Ban Chi huy quan sir cap huyen. 

3. Trong thOi han 30 ngay, ke tix ngay co quy& dinh tuyen dung, ngueri 
dugc tuyen dung vao cong chirc cap xa phai den co quan nhan viec, trir trueng 
hop quyet dinh tuyen dung quy dinh tiled han khac. Tru&ns hop nguoi dugc 
tuyen dung vao cong chirc có 1)'T do chinh clang ma kh8ng the den nhan viec thi 
phai lam don xin gia han truck khi ket thlic th&i han neu tren gfri Uy ban nhan 
dan cap huyen; tiled gian xin gia han khong qua 30 ngay, ke tix ngay het thbi han 
nhan viec quy dinh tai khoan nay. 

4. Trtarng hop nguoi trill-1g tuyen vac) cong chirc cap xa khongden nhan 
viec sau thiyi han ,quy dinh tai khoan 3 Dieu nay thi 	tich Uy ban nhan dan 
cap huyenra quyt dinh huy 	bo quyet dinh tuyen dung,s  (rang theyi ra quyet dinh 
tuyen dung dosi 	nguei du dieu kien trUng tuyen co diem thi thap hon lien ice. 

Muc 5 

TUYEN DUNG CONG Ciltrc CAP XA KHONG QUA 
THI TUYEN, XET TUYEN 

Dieu 27. Cac truisYng hgp tuyen dung cong chat cap 'Ca Wong qua thi 
tuyen, xet tuyen 

Can dr dieu kien clang ky der tuyen quy dinh tai Dieu 13 va tieu chuan 
cong .chirc cap xa quy dinh Dieu 14 Quy dinh nay va yeu cau cong viec, ChU 
tich Uy ban nhan dan cap huyen dugc tuyen dung khong qua thi tuyen, xet tuyen 
doi voi cac tnaing hop dac biet sau: 
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1. Ngtred tat nghiep dai h9c dat loai gi6i a trong nuerc hoac dat loai Icha 
to. len s & nuerc ngoai, có chuyen mon, nghiep vu phi hqp 	chirc danh cong 
chirc can tuyen dung. 

2. NguOi co trinh do tir dai h9c tra len có chuyen nganh dao tao phi hop 
ved chirc danh cong chirc can tuyen dung, có 

ca 
gian it nil& 5 nam (du 60 

thang) tra len lam ding viec phi hop 	yeu cau 	chirc danh cong chirc cap 
xa can tuyen dung (khong ke thai gian tap str, tit* viec), co clOng bao hiem xa 
hai bat buac. Neu có thai gian cong tac khong lien tic, chtra nhan trg cap bao 
hiem xa hai mat lan thi dugc cong don, gom: 

a) Vier' chirc trong cae don vi str nghiep ding lap, da có thOi gian lam 
vien chirc 05 nam (du 60 thang) tra len, tinh tir thai diem dugc tuyen dung vier' 
chirc (khong ke thOi gian tap str); 

b) NgtrOi Inrang lucmg trong Arc lugng vu trang (quan dai, cong an) va 
ngtrai lam cong tac co yeu, da có thai gian cong tac 05 nam (du 60 thang) tra Len 
trong hrc lugng vu trang (quan dai, cong an) hoc lam cong tac co yeu, tinh tir 
thai diem co quyet dinh tuyen,  dung chinh fink vao quan dai, cong an ho4c tai 
cac chirc cUa ltrc lugng ca yeti. 

3. Can ba cap xa gift chin vu quy dinh tai khoan 1 Dieu 3 Nghi dinh so 
92/2009/ND-CP khi thoi dam nhiem chirc vu can ba cap xa dap irng dAy du cac 
tieu chuan sau: 

a) CO dU cac tieu chuan cua chin danh cong chirc cap xa can tuyen dung. 

b) Con so lugng va vi tri chirc danh cong chirc cap xa can tuyen dung. 

c) Dap frng dugc ngay yeu cau nhiem vu cua chirc danh ding chirc cap xa 
can tuyen dung. 

d) Truong hop truac khi bAu gift chirc vu can ba cap xa chtra phai la cong 
chirc cap xa thi thai gian gift chic vu can ba cap xa it nhat la 05 nam (du 60 
thang) trei len. 

d) Tai thai diem tip nhan khong trong thOi gian bi xem xet ky 1114; bi 
lieu tra, truy to, xet xir va khong trong thai han bi thi hanh kS,  luat hoc bi truy 
cdu trach nhiem hinh str. 

4. Truerng,  hap nguoi dugc tuyen dung vao cong chirc cap theo Quy 
dinh nay dugc bet tri chirc danh theo &mg chuyen nganh dao tao hoc theo &mg 
chuyen mOn nghiep vu truac day da darn nhiem thi then gian cong tac có dOng 
bao hiem xa hai bat buac truac ngay dugc tuyen dung, tiep nhan vao cong chirc 
(neu có thOi gian cong tac có dong bao hiem xa hai bat buac khong lien tic ma 
chtra nhan trg cap bao hiem xa hai mat lan thi dirge cong don) dugc tinh de lam 
can dr xep Luang phi hgp v6i chirc danh cong chirc dugc tuyen dung. 
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Dieu 28. Quy trinh tuyen dung ding chine cap xa khong qua thi tuyen, 
xet tuyen 

1. Phong N6i NT cap hu)*1 tren co sa tong hop nhu cau cUa I:Jy ban nhan 
dan cap xa, tham muu UBND,cAp huyen 	hoach tuyen dung ding chirc cap xa 
khong qua thi,tuyen, xet tuyen; trong do neu 	so lacing va chirc danh ding 
chirc cap xa can tuyen dung Wang irng v6i tirng trueing hgp de nghi tiep nhan 
khong qua thi tuyen trong pham vi so luting cong chirc cap xa dugc bo tri theo 
tong chirc danh; nai,  du kien 118 tri cong chirc cap xa sau khi dugc tuyen dung; 
du kien xep luting doi vai truong hgp da co theri gian cong tac c6 &mg bao hiem 
xa hOi bat bu6c theo quy dinh. 

2. Khi tier) nhan cong chirc cap xa khong qua thi tuyen, Chu tich y ban 
nhan dan cap huyen phai thanh lap H6i (long kiem tra, sat hach, trir trueng hop 
trithc khi dugc bau girt chirc vu can b6 cap xa da IA cong chirc cap xa. 

H6i dOng kiem tra, sat hach có 05 hoac 07 thanh vien, bao gOm: 

- Chia tich H6i dOng la Chu tich hoac PhO Chu tich fiy ban nhan dan cap 
huyen; 

- 01 dy vien la lanh ciao phong N6i vu, kiem Thu k)',  Hoi &Ong; 

- 01 ny vien la Chi' tich hoac Pho Chu tich ' u Uy ban nhan dan cap xa nai d 
kien 'DO tri cong elide sau khi dugc tiep nhan; 

- Cac ay vien khac la dai dien mot se) b6 phan chuyen mon, nghiep vu có 
lien quan. 

3. Nhiem vu,,quyen han cUa H6i dOng kiem tra, sat hach: Kim tra ve cac 
dieu kien, tieu chuan, van bang, chirng chi theo yeu cau cua chCrc danh cong 
chirc can tuyen; sat hach ve trinh d6 hieu biet chung va nang hrc chuyen m8n, 
nghiep vu 	

, 
nguoi dugc nghi tiep nhan. Hinh thUc va not dung sat hach do 

H6i &Ong kiem tra, sat hach can dr vao yeu cau chirc danh cong chirc can tuyen, 
bao cao Chu tich Uy ban nhan dan cap huyen xem xet, quyet dinh trust khi to 
chirc sat ,hach; H6i dong kiem tra, sat hach lam viec theo nguyen tac tap the, 
bieu quyet theo da so va tu giai the sau khi hoan thanh nhi4n vu. 

4. Lap Bien ban, IC& qua hop H6i d4!:sing kiem tra, sat hach dOi vOi twang 
hop phai qua kiem tra, sat hach. Doi v6i truong hgp khong phai kiem tra, sat 
hach quy dinh tai Khoan 2 Dieu nay thi phai CO van ban de nghi tiep nhan cUa 
Chu tich Uy ban nhan dan cap xa nai c6 nhu cau tiep nhan doi 	cong chirc 
cap xa khong qua thi tuyen. 

, 5. HO so.  dia nguai dugc 	nghi tie') nhan khong qua thi tuyen va xet 
tuyen vao cong chirc cap xa that hien theo Dieu 7 Thong to so 13/2019/TT-
BNV ngay 06 thang 11 nam 2019 cua B6 N6i vu. 

6. Chu tich Uy,ban nhan dan cap huyen chiu trach nhiem cac dieu kien, 
tieu chuAn, phAm chat, trinh d6, nang lye chuyen m8n, nghip vu va ho sa cna 
ngued duce de nghi tiep nhan vao cong chirc cap xa khong qua thi tuyen. 
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Muc 6 

CAC CONG TAC KHAC CUA KiLT THI TUYEN, XET TUYEN CONG CHIFC 
CAP XA 

Dieu 29. Clam sat ky thi tuyen, xet tuyen 

1. Nguari dimg dau ca quan có tham quyen tuyen dung ding chirc cap xa 
phai thanh lap Ban giam sat ky thi tuyen ho4c xet tuyen 	Truorng ban va cac 
thanh vien. 

2. Khong cir nhang ngueri tham gia H6i dong tuyen dung, cac Ban gifip 
viec cua H6i &mg tuyen dung lam thanh vien Ban giam sat. 

3. Khong dr lam thanh vien Ban giam sat d6i,vori nhUng nguai co quan he 
la cha, mc, anh, chi, em runt dm ben vg hoc chong; vg hoc chong; con de 
ho4c con nuoi cua ngu&i city thi tuyen, xet tuyen hoc nhang nguen dang trong 
theri gian bi xem xet x*1jf lcSi luat hoc dang thi hanh quyet dinh ky luat. 

, 4. N6i dung giam sat g'6m: Vic thlyc hien cac quy dinh to chirc ky thi 
tuyen, xet tuyen; ve thirc hien quy che va n6i quy cUa ky thi tuyen, xet tuyen; ve 
thirc hien chirc trach, nhiem vu cua cac thanh vien H6i dOng tuyen dung va cua 
cac thanh vien tham gia cac Ban gifip viec cua H6i dong. 

5. Dia diem giam sat: Tai nori lam viec 	H6i d6ng tuyen dung va cac 
Ban giup viec cUa H6i (long. 

6. Thanh vien Ban giam sat dugc quyen vao phong thi, phong phOng van 
trong then gian thi ho4c phong van, nori cham thi trong thi gian cham thi, cham 
phut khao; co quyen nhac nhor thi sinh, giam thi phong thi, phOng phOng van, 
giam thi hanh lang, cac thanh vien khac H6i (long va thanh vien cac Ban ginp 
viec cua H6i &rig trong viec thirc hien quy che va n6i quy cna ky thi tuyen, xet 
tuyen; dugc quyen yeu cau giam thi phong thi lap bien ban doi \Jeri thi sinh trong 
phOng thi, phong phong van vi pham quy che, n6i quy (neu co). 

7. Khi phat hien vi pham n6i quy, quy che cua ky thi tuyen, xet tuyen cua 
thanh vien H6i (long, thanh vien cua cac Ban giUp viec cUa H6i,  dong thi thanh 
vien Ban giam sat dugc quyen 	bien ban ve vi pham do va de nghi Chu tich 
H6i &rig dinh chi lam nhiem vu; d6ng thi bao cao ngueri &mg dau co quan, 
don vi co tham quyen guar' ly xem xet, xir lY trach nhiem theo quy dinh cua 
phap luat ve can b6, cong chirc. 

8. Truong h9p thanh vien Ban giam sat lchong awe hien dung chirc trach, 
nhiem vu dugc giao se bi xem xet xir ly trach nhiem theo quy dinh cua phap luat 
ye can b6, deg chirc. 

Dieu 30. Giai quyet khieu nai, to cao 

1. Trong qua trinh to chOc ky thi tuyen, xet tuyen, twang hop có don thu 
kien nghi, khieu nai, to cao thi H6i dong tuyen dung phai xem xet giai quyet 
theo quy dinh cUa phap luat ve khieu nai, , cao. 
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2. TruOng hop c6 dan thu kin nghl, lchi8u nai, to cao v8 cac not dung lien 
quan den ky thi tuyen,xet tuyen sau khi HOi 'Sing tuyen dung giai the thi ca 
quan c6 tham quyen , chirc tuyen dung xem xet, giai quyet theo quy dinh cua 
phap luat ye khieu nai, to cao. 

Dieu 31. Ltru tar tai lieu 

1. Tai lieu ye ky thi tuy8n, xet tuy8n bao 	Cac van ban v8 th schire ky 
thi tuyen, xet tuyen 	nguei dung dau co quan, dan vi c6 tham quyen tuyen 
dung cong chirc cap x5.14 ban hanh; van ban cila HOi clang tuyen dung; bien ban 
cac cuOc hop HOi Tong tuyen dung; danh sach tong h9p ngu6i du tuyen; bien 
ban ban giao de thi, de phong van (kern dap an); bien ban xac dinh tinh tang 
niem phong de thi, de phong van; bien ban lap ye cac vi pham quy che, not quy s  
thi, xet tuyen; bien ban ban giao bai thi, de thi goc, 	ph6ng van goc; bien ban 
cham thi, bang tong h9p ket qua thi; lc& qua diem ph6ng van, ket qua xet tuyen; 
quyet dinh cong nhan ket qua thi, xet tuyen; bien ban pink khao, giai quyet 
khieu nai, to cao va cac loai bien ban khac lien quan den lcy thi tuyen, xet tuyen 
deu phai luu tit thanhbO tai li8u. 

2. Cham nhdt la 30 ngay ke tir ngay k8t thuc ky thi tuy8n, xet tuOn, Uy 
vien Thu ky HOi clang chin trach nhj8m ban giao toan 130 tai lieu ve ky thi tuyen, 
xet tuyen quy dinh tai khoan 1 Dieu nay; ding vai tui dung bai thi va tni dung 
dau phach con nguyen niem phong cho ca quan, don vi c6 tham quyen tuyen 
dung cong chirc, d8 to chirc luu trix va quan ly theo quy dinh cua phap luat ve 
luu 

Chtrcrng IV 

DIEU ICHOAN THI HANH VA TO CH-CC THUC HIEN 

Dieu 32. Trach nhiem dm So' Ni:oi vu 

1. Giam dOc Sii Ni vu c6 trach nhi.8m ph8i hap vai cac Sa, nganh, Ca 
quan tham muu giup vi8c cua Dang, Uy ban M4t tan TO,  qu8c Vi8t Nam, cac 
doan the Chinh tri - Xa hOi cap tinh theo doi, chi ciao, kiem tra vi'8c thgc hi8n 
cac quy dinh ve tieu chuan doi vai can bO, ding chirc,  cap xa. Huang dan viesc 
giai quyet khieu nai, to cao doi vai can bO, cong chirc cap xa". 

2. Xay,  dung k8 hoach ciao tao, b8i duong d8i 	bung chirc danh can't* 
ding chuc cap xa ve cOng tac xay dung Da% doan the; quan lY nha mac; lY 
Juan chinh 	ngoai ngir, tieng dan tOc thieu so (doi vai dia ban cOng tac phai sir 
dung tieng dan tOc thieu so trong hog clOng cong vu). 

3. Ph& hop vai cac ca quan chuyen mon cap tinh có lien quan huang clan 
vi8c xay dung cac de thi tuyen dung cong chirc cap xa. Huung dan, thanh tra, 
kiem tra vi8c to chirc,thuc hi'en cong tac tuyen dung cOng chirc cap xa va tong 
h9p bao cao ket qua ve Uy ban nhan dan tinh va BO NOi vu theo quy dinh. 
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Dieu 33. Trach nhi'01 cita Uy ban nhan dan cap huy?n 

1. Can cir tinh hinh thkrc to a dia plan:mg xay Ong ke hoach to chirc,trien 
khai va thkrc hien theo quy dinh ye lieu chub doi voi can 130, cong chirc cap xa 
tren dia ban. 

2. Hang nam, ra soat, 14p ice hoach quy hoach; dao tao, bOi &fang va clang 
k)'/ ,ca quan có tham quyen de cir can 130, cong chirc cap xa di dao tao, bOi direrng 
nham nang cao trinh dO chuyen mon, nghiep va dat chuan theo quy dinh. 

3. Chii tich Uy ban nhan dan cac huyen, thi xa, thanh pha chiu trach 
nhiem trong viec bo tri can bO, cong chirc cap xa theo clung tieu chuan quy dinh; 
thgc hien Ong cong tac tuyen dung cong chirc cap )(a theo quy dinh nay va quy 
dinh cua phap 1114. 

Dieu 34. Trach nh*n cua Uy ban nhan dan cap xa 

1. TO chirc tri'en khai, quail triet den toan the can 1)0, cong chirc trong xa, 
phuemg, thi tran. 

2. Hang nam, can cir ke hoach cua Uy ban nhan dan cap huyen -CO chirc ra 
soat, lap ke hoach bo tri cac chirc danh can bO, cong chirc cap xa; clang 	nhu 
cau tuyen dung cong chuc cap xa de Uy ban nhan dan cap huyen to chirc tuyen 
dung cong chuc cap xa theo quy dinh. 

3. Ra soat, 14p ke hoach quy hoach, dao tao, b8i dubtg va clang ky ,ca 
quan có tham quyen de cir can bO, cong chirc cap xa di dao tao, b8i dung nham 
nang cao trinh dO chuyen mon, nghiep vu va dat chuan theo quy dinh. 

Dieu 35. Ap dung van ban quy pham phaplu4t chuyen nganh 

1. Viec thvc hien quy dinh ve tieu chuan d8i vai can bO, cong chirc cap 
xa; ve to chuc tuyen dung cong chirc cap xa phai dam bao phu hgp vai cac quy 
dinh phap lu;at chuyen nganh có lien quan. Truerng hop cac van ban quy pham 
phap luat chuyen nganh duce sira doi, bo sung co thay doi thi ap dung theo cac 
quy dinh dm van ban quy pham phap luat chuyen nganh. 

2. Trong qua trinh to chirc thirc hien Quy dinh nay,,neu vuong mac phat 
sinh, cac dan vi, 	phtrang phan anh ye 	NOi vu de tong hop, bao cao Uy 
ban nhan dan tinh xem xet sira doi, bo sung Quy dinh cho pha hgp./. 

TM.UY BAN NHAN DAN 
CHU TICH 

Le Tri Thanh 



MAU PHIEU DANG 	TUYEN 

(Kern theo Quy'dt clinh so: 7J /2020/QD-UBND ngayec/2020 cz:ia UBND tinh 
Quang Nam) 

CONG HOA XA HOI CHU NGHIA VItT NAM 
Di)c 1ap - Tir do - 1-1#1th phtic 

......... 	ngay 	 thong 	nom 

PHIEU BANG KY DIY TUYEN 

(Dan anh 4x6) 

Vi tri dkr tuytn"). 	  

Don vi dty tuyen(2). 	  

   

I. THONG TIN CA NHAN 

HQ va ten. 	 Ngay, thong, nom sinh. 	 

Dan tOc. 	 . Ton gido. 	 

SO CMND hoac The can mac ding clan. 	Ngay 

No'i cAp. 	 

St) dien thoai di dOng de lien lac. 	Email. 

Nam0 	Nil. 

	 . 

cap: 	  

	. 

Que pan 	- 

HO khAn thuOng tit. 	 

Ch76 6 hien nay (de boo tin). 	 

Tinh tang sirc khoe. 	 , Chien cao ... ., Can Wang. 	 

Thanh pli'an ban than hien nay.  

Trinh c#() FIN Va'n. 	  

Trinh (10 chuyen mon: 	 
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IL THONG TIN DAO TAO 

Ngay, 
tha 	nam 

cap van 
bang, 

ch(rng chi 

Ten
ng, 

truiyng, ca 
so.  da,o tao 

cap 

Trinh 
di),  van 
bang, 
chfrng 

chi 

So hi0 
dm van 
bang, 
chirng 

chi 

Chuyin 
nginh ciao 

tao (ghi 
theo bang 

ditm) 

Nganh dim 
tact 

Hinh thfrc 
dao tao 

Xep loci 
bang, 
chting 

chi 

III. MIEN THI TIN HQC 

(Ngudei dy• tuyen thu'Oc dien (limy mien thi tin hoc can ghi r5 ly do mien thi a myc 
nay) 

Mien thi Tin hoc do: 	  

IV. DOI TONG UV TIEN (n'eu c6) 

Toi xin cam doan nhimg 16i khai tren cua toi la dung sir that. Sau khi nhan duac 
thong bao trUng tuye'n Val se hoan thien ho sa theo quy dinh. Neu sai sir that thi lc'et qua 
tuyen dung dm toi se bi co.  quan c6 tham quy'dn tuyen dung htly b6, toi se chiu trach 
nhiem tnrec phap luat va cam ICet khong clang 1c3"/ tham gia ky tuyen dung k6 tip tai co 
quan tuyen dung./. 

NGVOI VIET PHIEU 
(4, ghi r5 hQ ten) 

Ghi chic 
(1) Ghi dung vi tri chirc danh gang ky d%r tuyen. 
(2) Ghi dung ten ca quan, to chirc, don vi có chi tieu tuyen dung. 
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